REFERENCE RELEASE FORM

All our clients require business/ peer/subordinate references from prospective candidates. It is our standard procedure to check references BEFORE referring you to one of our clients, or even before we confirm an interview with you. Signing the disclosure statement below allows us to check your references, which will only be done when we deem it necessary to further the placement process or to verify information you have given us. Reference and salary information is always kept in the strictest professional confidence.

Please provide us with the names, telephone numbers, email addresses, and titles of one business AND one peer references, PLUS one subordinate reference if you have a supervisory role. Briefly describe your relationship to these references. If you are working, we realize that in most cases you cannot use your current manager as a reference. Managers from a previous employer are acceptable as are trusted peers in your current company as well as and past clients that can speak to your work and accomplishments. 
DISCLOSURE STATEMENT

I understand that JMH Associates, LLC may conduct a reference check. This reference may include information regarding character, work record, general knowledge and capabilities, and reputation. The references contacted do not necessarily need to be listed below. I hereby acknowledge that I have read and understand this statement, and hereby authorize JMH Associates, LLC to obtain a reference check as described above.


Name (please print)______________________________
Birthday (mo/day)
​​​-

Address_______________________________________________________________________________

Work phone:_________________
Evening _____________Mobile

Personal e-mail ________________________________Business e-mail ________________________________


Signature


Business Reference:

Name:____________________________
Title:_____________________________


Company:_________________________
Phone:____________________________


Email:____________________________


Peer Reference:


Name:____________________________
Title:_____________________________


Company:_________________________
Phone:____________________________


Email:____________________________


Subordinate Reference:


Name:____________________________
Title:_____________________________


Company:_________________________
Phone:____________________________


Email:_____________________________

Describe in detail what you would be doing in your ideal next position. What technology would you work with, who would you report to, who would report to you, what types of projects would you be working on? The more detail you provide the better for us to understand your career aspirations.


Where in the United States are you willing to work? How far are you willing to travel to and from work? 


What are your thoughts concerning your susceptibility to a counter offer from your current employer? Have you ever been given a counter offer? Did you accept it or turn it down? Why?


What is your total compensation package? Please include base, bonus, incentives, stock, etc, and list each separately. What type of package do you expect in your next move? 


Base Salary:_____________________________________________


Target Bonus %________________________________

Average Bonus (Past 3yrs) ___________________________________________________

401k Matching (ex: 1:1 up to 6%) ___________________________________________

Vacation:_______________________________

Stock Options: ________________________


All Other Compensation:____________________________________________________
Erin Murray
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JMH Associates, LLC
2101 Ken Pratt Blvd, Ste 200
Longmont, CO 80501
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www.jmhrecruitment.com
